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Job Title:

LINC Lead Teaching Assistant (Literacy Lead or Numeracy Lead)
Salary:


(Scale 4) (£25,926 - £27,121) pro rata, 36 Hours, 40 Weeks 
Contract Type:
Full Time, Permanent

Reporting To:

Assistant Headteacher LINC (SENDCO) and Deputy SENDCO
Main Objectives
· To support the Co-Headteachers in implementing the school improvement plan
· To advise and assist in the leading and managing of the provision of special education needs learning support and student progress
Duties and Responsibilities 

The primary role of a LINC Lead is to support and maintain the day-to-day operational work of the SEND Department. This includes, but is not limited to, the following:

· Assist the SENDCo in leading the provision for special educational needs within school, liaising with the Headteacher, Staff, parents and external professionals/agencies as required

· Manage appropriate SEND resources and to ensure that they are used efficiently, effectively and appropriately

· Develop intervention curriculum resources to ensure that students with SEND have the necessary and appropriate programmes to support their SEND needs and the development of necessary skills

· Support the SENDCo in promoting and managing the implementation of an inclusive curriculum

· Support the SENDCo and teachers in sustaining the effective teaching of students with SEND across the school leading to high quality outcomes

· Assist in the leadership and development of Teaching Assistants

· Lead learning of students and groups as allocated by the SENDCo and/or the Headteacher
The main responsibilities, with and/or as directed by the SENDCo, of the post include, but are not limited to, the following:

· Support the provision of SEND, including the allocation of support time and resources and the writing of individual education plans as required

· Liaise with relevant outside agencies to ensure that the SEND needs of individual students are met effectively 
· Ensure that accurate and detailed records are kept of meetings and discussions with parents and outside agencies

· Help to ensure that the SEND Register is kept accurate and up to date and that staff are kept informed of students special educational needs
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· Work with the SENDCo and other staff to ensure that individual education plans are used to set subject-specific targets and match work well to students’ needs

· Support the SENDCo in the devising, implementation and updating of SEND Department policies which reflect the school’s commitment to high achievement, effective teaching and learning and diminishing the gap

· Analyse and interpret relevant national, local and school student data, plus research and inspection evidence, practices, expectations, targets and teaching methods

· Use data effectively to identify SEND students who are seriously underachieving and where necessary create and implement effective plans of action to support those students

· Support the SENDCo to lead the production of a Learning Support Improvement Plan as part of the School review and improvement processes, including staff development and training implications

· Provide guidance to staff on the choice of appropriate teaching and learning methods to meet the needs of different students

· Work with the staff on the implementation of the School policies, helping to ensure effective development of SEND students’ skills and support their progress

· Support meetings of SEND staff, communicate information to staff and co-ordinate resulting action

· Monitor with the SENDCo the day-to-day management of the Learning Support work areas, creating a safe, effective and stimulating environment for the teaching and learning of Learning Support

· To support the SENDCo in benchmarking identification and provision against local, regional and national data sets, as required

· To undertake other duties, as required by the Headteacher, as appropriate to the grade of the post

In order to perform this role well, a LINC Lead TA is expected to:

· Maintain a thorough working knowledge of the school’s policies and procedures related to SEND, including the SEND Information Report, Child Protection, Safeguarding and Inclusion policies

· Regularly attend relevant training and development events

Act in the best interest of all the students of the school; and behave in a professional manner, including maintaining confidentiality as required
Important Notes:

· This job description will be reviewed annually or earlier if necessary. In addition, it may be amended at any time after consultation with you

· The post holder shall ensure the duties of the post are undertaken with due regard of the school’s Health & safety Policy and to their personal responsibilities under the provision of the Health and Safety at Work Act 1974 and all other relevant subordinate legislation
· The post holder shall carry out these duties with due regard to the Fortismere policies, procedures and priorities
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· Our school is committed to safeguarding and promoting the welfare of children and young people. Therefore, all workers and employees within Haringey are expected to share this commitment
· There may be situations where the post holder may be required to undertake other duties within the school at the discretion of the Co-Headteachers, but within the level of responsibility of the current job description.

June 2023
Signed     …………………………………………………     Dated     …..…………………………..

Fortismere School, Tetherdown, Muswell Hill, London, N10  1NE

Telephone:  020 8365 4400


